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Step-by-step visual instructions

Supplier Onboarding Process Overview
Welcome to Al Akaria’s supplier onboarding process via SAP Ariba.

To ensure a smooth and successful registration, please review the following carefully

*Submitting only one of the steps will result in delays or rejection of your 
registration request.
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Supplier registration with Al Akaria requires completion of two mandatory steps* in 
the correct order:

Important Notice

Supplier Request

For all inquiries or support requests, please contact us at: vm@al-akaria.com

Supplier Registration



About This Manual
This manual is intended to guide suppliers through the supplier registration process with 

Al Akaria. It consists of two main components:

A recorded demonstration explaining the full request process.
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Illustrated guidance to help you complete the request process with clarity and ease.

Step-by-step visual instructions

Video tutorial

We recommend reviewing both parts to ensure successful completion of the request 
process.
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SUPPLIER REGISTRATION – STEP BY STEP PROCESS
Once the supplier request is approved, business will initiate the supplier registration 
form and below email will be received at the registered email address of supplier to 
create supplier account.

The following email will be received on supplier’s email address so you can get started on 
Al-Akaria registration process:

Once clicked on the link the supplier will be directed to the following page:
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Please note:
• If the supplier is already on the Ariba Network, then can simply click on “review accounts” 
else “Use existing account”. 
• If the supplier is new to Ariba Network, then can create a new account by clicking on “Create 
new account” button.

Once clicked on create new account, the supplier will be directed to new account creation 
form as below:
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Once the new account creation is filled in and submitted, the supplier will be directed to 
log in screen of Ariba Network and will receive an email to verify their email address:
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Once the email is verified the supplier will receive the account credentials in their email 
which will consists of important information as below:
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After the supplier logs into the Ariba network. There will be Supplier Registration
Questionnaire available to be filled in by the supplier. Click on the Registration
Questionnaire, the supplier will be directed to the registration form.
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Once the form is submitted by the supplier, the supplier would be able to see that the 
form is now in approval process:
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Furthermore, the supplier will also be notified that the registration process has been 
completed as below:

08

Page 5



Page 6

To learn the steps for submitting your request
You can click the link here  

For all inquiries or support requests, please contact us at: vm@al-akaria.com

https://www.youtube.com/watch?v=8xQunbW9bvY


Thank you




